CAPEXIL
VANIJYA BHAWAN, 3RD FLOOR, 1/1, WOOD STREET,
KOLKATA – 700 016.

FORM FOR SETTELEMENT OF CLAIM UNDER L.T.C./H.T.C.
 
For the Block of year ……………………………… TO ……………………………….

(NOTE :- This bill should be prepared in duplicate – one for payment and the other as office copy)

P A R T – A

(To be filled in by the employee)

	01
	Name :
	02
	Designation :


	02
	Basic Pay :
	04
	Headquarters :



	05
	Nature of Leave :
	
	From :
	To :



	06
	Particulars of members of family in respect of whom the Leave Travel Concession has been claimed :



	Sl.
No.
	N a m e (s)
	A g e
	Relationship with the Govt. Servant

	01
	

	
	

	02
	

	
	

	03
	

	
	

	04
	

	
	

	05
	

	
	

	06
	

	
	



	07
	Details of Journey(s) performed by the employee and the members of his/her family :




	Departure
	Arrival
	Distance in KM
	Mode of Travel
	Class of Accommo-dation used
	No. of Journey
	Fares paid        Rs.  P.   
	Remarks

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	



													        Contd-2/-


::-(2)-::



	08
	Amount of Advance, if any, drawan
	Rs.




	09
	Particulars of Journey(s) performed by road between places connected by Rail :




	Name of Places :




	From
	To
	Class to which entitled
	Rs.
	P.

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	




	CERTIFIED THAT :




	01
	The information as given above is true to the best of my knowledge and belief; and

	02
	That my husband/wife is not employed/that my husband/wife is employed and the concession has not been availed of by him/her separately for himself/herself or for any of the family members for the concerned block of years ………………….. To ………………………



	




Signature of Employees









	D a t e :



												             Contd-3/-

::-(3)-::


P A R T – B :


	01
	The net entitlement on account of Leave Travel concession works out to Rs.
(Rupees :
As detailed below :




	(a)
	Railway/Air/Bus/Steamer Fare
	Rs.

	(b)
	Less : Amount of Advance Drawn
	Rs.





	Net Amount Rs.




	02
	In case, the entitlement is less than the amount of advance drawn :




	(a)
	The Amount of Advance Drawn :
	Rs.

	(b)
	Less : Entitlement
	Rs.



        The amount to be realized from the employee :
	

Deputy Director/Executive Officer



	

Dealing Clerk




											

D a t e : …………………………..					D a t e :…………………………….

Sanctioned and amount of Rs…………………………………………………………………………………….
 ……………………………………………………………………………………………………………………………

	

Executive Director/Director


	


