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NO. Capexil/	35						        Dated 21st May, 2024
OFFICE ORDER
ALLOCATION OF WORK

	In order to strengthen the internal administrative set up, the following allocation of work is decided for implementation with immediate effect.

	Name of the Officer*
	Designation
	Allocated Charge

	Sh. V.R. Chitalia
	Senior Director
	Board Secretariate and Documents, Statutory Documents, General Administration, Elections and Finance, all outsourced contracts and related work, Award Function work, and any other work assigned by ED/Secy/President.
(In addition to present assignments of Western Region, Panel Officer, Processed Minerals, Glass, Rubber and Auto Tyre Tubes, Export Promotion events overseas & domestic, B2B, Trade Delegations, Cluster Development Program, Interactive sessions, Seminars, Assigned International and National Territories & other WR work;)

	Sh. Dayanandan
	Director
	Govt Policies, Government communications, Product Policies, Market Research & studies, Monitor Regional Territories, State Territories, Panel Reports, Vision Plan, Monitoring and related work, and any other work assigned by ED/Secy/President in addition to any other work assigned to him including Panel Officer, International and National Territory Charge, etc.



*The officers will report to Secretary / Executive Director. 

All work related to allocated charge to the officers will be routed through the Senior Director and Director respectively to Secretary / ED. All officers and staff are advised to report and process the papers and files as per above work allocation. Present assignments may be reviewed from time to time.

This has been issued with the approval of President.

(Harpal Singh)
Secretary
To,
1. Sh. V.R. Chitalia, Senior Director
2. Sh. Dayanandan. Director
CC :
1. Sh. Ramesh Kumar Mittal, President
2. Sh. Binu Thomas, Joint Director
3. Ms. Priyanka Tarafdar, Assistant Director
4. Mr. Sunil Kumar, Deputy Director
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